
 
 

Columbia Chapter NIGP  
Executive Board Meeting 
March 2018  
Date: March 21, 2018 

Time: 11:30 AM– 1:00 PM   
Location: Multnomah Building, 4th Floor, Maple Room 
Facilitator: Denice Henshaw, President 

 
 

E X E C U T I V E  B O A R D  M E E T I N G  M I N U T E S  
  C A L L  T O  O R D E R :  1 1 : 5 3  A M  
 

ATTENDEES 
Denice Henshaw, President; Christy Tran, Vice President; Anthony Blackmon, Treasurer; Diane Seaton, Immediate 
Past President; Kathi Braeme-Burr, ProD Director, Emmanuel Amunga, Membership Director; Suzi Fulcher, Logistics 
Director;    
 
REPORTS 
Board Meeting Minutes and Retreat Minutes: Suzi moved to accept January and February minutes with changes 
to January minutes under Topics Holiday Luncheon-Re Cap change IO to IOU and under Laptop & Projector change 
in the last sentence has to have. Kathi seconded and all was approved with changes. 
 
COMMITTEE REPORTS 

• Treasurer – See report attached.  
• Vice President –  No report submitted.  
• Pro D –  Cancelled class for March see report attached.   
• Membership – Received 3 new applications,  2 approved by email With Jonathan Rivin Emmanuel will verify 

his purchasing function to see if he qualifies to be a member. If he’s in a full time position Emmanuel has the 
boards approval to add him as a member.  

• Logistics –  See Report attached. 
• Rewards – Everyone has used it and Darrin never got back with Diane. Jeff was approved and Annie 

carrying over to use in June.  
• Chapter Liaison – No report submitted. 
• ICP – No report submitted. 

 
Diane moved to accept the Director reports as presented, seconded by Kathi, all approved. 
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TOPICS 
Old Business 

1. Holiday Luncheon Re-cap-IOUs now and in future- all IOU’s have been paid, all has been transferred over to 
our account. 

2. PayPal, Constant Contact & QuickBooks update- Everything is online, Anthony & Emmanuel getting together 
to discuss how membership transfer to QuickBooks and we are closing PayPal. 

3. Outstanding checks from OPPA- Anthony now has all three checks. 



4. Laptop & Projector update (What is the Budget, any extras at Agencies or from DAS Surplus available?)- No 
updates we will discuss this later if Kathi finds something for free she’ll go for it. 

5. Watermelon update (Mail Chimp)- We will discuss next month. 
6. Scholarships- Diane discussed the Scholarship Revamp Program. Diane has received 2 new applications for 

for Forum Kathi and Manh ($2146). Do we award scholarships to Kathi and Mahn? Suzi motioned that Diane 
send email out that we have scholarship money for Forum for up to two full ($2200) and three partial ( $1000) 
for scholarships not including meals. This was seconded by Diane and all approved. We will continue to lok 
at new application next month everyone review it and send questions to Diane.   

7. All Day Workshop update- Christy did a survey there was good and bad. We made $50 for the raffle. 
 
New Business 

1. Co-Sponsor FEMA Class with OPPA- Kathi motioned and Diane seconded that we Co-Sponsor a FEMA 
class with OPPA all approved. 
 

 
UPCOMING EVENTS AND MEETINGS 
1. Board Meeting- February 14, 2018 
2. Joint ICP Columbia Chapter Meeting- April 5, 2018 
3. Board Meeting- April 18, 2018  

 
M E ET I NG  AD J O U R N E D  AT  1 : 0 4  PM  
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Report Date: March 20, 2018 
 
Committee or Director: Logistics  
 
 
Prepared By: Suzi Fulcher 
 
Executive Board Meeting Date: March 21, 2018 
 
 
Committee meeting minutes, new developments, or other information: 
 
1. The March All Day Workshop was held at the Historic Kenton 
Firehouse.  A total of 19 members attended. 
 
2. The April General Meeting will be held at Multnomah Education 
Service District: 11611 NE Ainsworth Circle 
Portland, OR 97220  
 
- As of today 1 member has RSVP'd.   
 
- The original speaker has not returned inquiries so the agenda is up 
in the air at this time. 
 
 
 



























































 
 
 
 
 
 
Report Date: March 20, 2018 
 
Committee or Director: Membership   
 
Prepared By: Emmanuel Amunga 
 
Executive Board Meeting Date: March 21, 2018 
 
Committee meeting minutes, new developments, or other information: 
 
Three (3) membership applications received from Heather Dewig (Portland Public 
Schools), Samara Fuzi (Portland Public Schools), and Jonathan Rivin (Oregon DEQ) 
since the last report. 2 applications already approved via email and Jonathan’s 
application to be approved during Board meeting. See attached 
 
No further items to report. 
 
Respectfully submitted, 
 
Emmanuel Amunga 
Membership Director 
 
  





 
 
 
 
 
 
 
 
 
 
Report Date: March 21, 2018 
 
Committee or Director: Pro-D  
 
Prepared By: Kathi Braeme-Burr 
 
Executive Board Meeting Date: March 21, 2018 
 
Committee meeting minutes, new developments, or other information: 
 
 
Classes for 2017: 
 
January – Cancelled due to weather.   
February – Developing and Managing RFP 15 students  $1751.25 Rebate 
March - CPPB prep – 8 registered, $443.00 Rebate 
May – Legal Aspects –10 attendees - $671.00 rebate 
July Introduction to Public Procurement –10 attendees  Approx $500 rebate 
Sept 13 & 14 CPPB Prep class 9 registered Confirmed 
Sept 19 & 20 Contracting for Construction Services (2 day) 12 registered Confirmed 
Oct 23rd  Making the Contract fit the Purchase (1 day US Communities) 14 attendees 
Confirmed 
Nov Get What you need through Successful Negotiation Strategies (2 day) No longer 
being offered 
 
Classes for 2018 
  
January 30-31 2018 Effective Contract Writing – 6 registered (need 9 more) Wilsonville 
Columbia Chapter Canceled needed 15 students 
March 20-21, 2018  CPPB Prep – 2 registered (need 6 more) Columbia Chapter will 
cancel Cancelled needed 8 students 
July 10-12, 2018 Legal Aspects – Columbia Chapter tentative Wilsonville 
August 6-7, 2018 FEMA, Co Sponsor OPPA tentative Wilsonville, OR  
September 25-27, 2018 Introduction to Public Procurement – Columbia Chapter 
Tentative Wilsonville 
October 26, 2018 Free Class Need subject 
November 2018 Contracting with Federal Grants Intermediate – Columbia Chapter 
tentative 
  

http://www.nigp.org/grow-professionally/education/catalog-courses/introduction-to-public-procurement


 
Income/Expense Report 
 
February 2012 
Developing and Managing RFP 
 
Income: 
9 Attendees, Rebate $560.30 
 
Expense: 
Refreshments  $ 81.56 
Net Income  $478.74 
 
April 2012 
Legal Aspects of Public Procurement 
 
Income: 
9 Attendees, Rebate $502.70 
 
Expense: 
Refreshments  $ 50.17 
Net income  $452.53 
 
July 2012 
Intro to Public Procurement 
 
Income: 
10 Attendees, Rebate $712.60 
 
Expenses: 
Refreshments:  $ 92.51 
Net Income:  $620.09 
 
September 2012 
Contracting for Construction Services 
 
Income: 
14 Attendees, Rebate $638.90 
 
Expenses: 
Refreshments:  $112.08 
Net Income:  $526.82 
 
October 2012 
Legal Aspects of Public Procurement 
 
Income: 
14 Attendees, Rebate $935.00 
 
Expense: 
Refreshments, Room rental  
   $739.65 
Net income  $195.35 
 
 
Total Net Income 2012 $ 2273.53 
 
 

 
January 2013 
Developing and Managing RFP 
 
Income: 
15 Attendees, Rebate   $1488.75 
 
Expense: 
Refreshments, Room rental $522.04 
    
Net income  $ 966.71 
 
April 2013 
CPPB Prep 
 
Income: 
18 Attendees, Rebate       $1307.25 
Expense: 
Refreshments, Room rental $433.39 
    
Net income  $ 873.86 
 
September 2013 
CPPB Prep 
 
Income: 
13 Attendees, Rebate $ 587.00 
Expenses: 
Refreshments, Room $ 480.13 
Net Income:  $ 106.87  
 
Total Net Income 2013 $ 1947.44 
 
January 2014 
Sourcing in the Public Sector 
 
Income: 
7 attendees & 1 seat $520.50 
Expenses: 
Refreshments/Room: $631.84 
Net Loss  $111.34 
 
August 2014 
Effective Management of Construction 
Contracts 
 
Income: 
15 attendees  $ 778.50 
 
Expenses: 
Refreshments  $   83.80 
Net Income  $ 694.70 
 
 



October 2014 
Performance Based Requests for 
Proposals 
Income: 
30 Attendees $630.00 
Expenses: 
Refreshments    $106.20 
Net Income $523.80 
 
 
December 2014 
Developing and Managing RFP 
(cosponsored OPPA) 
Income: 
23 Attendees $1085.37 
Expenses: 
Refreshments, etc 
  $ 81.26 
Net Income    $1004.11 
 
Total Net Income 2014:    $ 1982.77 
 
May 2015 
Legal Aspects of Public Procurement 
Income: 
11 Attendees, Rebate  $672.50 
 
Expense: 
Refreshments, Parking $220.91 
Net income  $452.59 
 
Total net income 2015 $452.59 
 
April 2016 
CPPB Prep 
Income: 
6 Attendees, Rebate  $ 0.00 
Expense: 
Refreshments, Parking  - $143.16 
Net Loss              -$143.16 
 
December 2016 
Effective Decision Making 
Problem Solving  
Income: 
10 Attendees, rebate       $ 285.00 
Income: 
18 attendees rebate         $ 898.50 
 
Expenses: 
Refreshment, mailing       $209.18 
Net Income  $974.32 
 
Total net income 2016 $831.16 
 
 
 
 
 
 

February 2017 
Developing and Managing RFP 
Income: 
15 Attendees rebate       $ 1751.52 
 
Expenses: 
Refreshments, etc            $ 841.27 
Net Income                       $ 910.25 
 
March 2017 
CPPB Prep 
Income: 
8 Attendees rebate   $  443.00 
 
Expenses: 
Refreshments, etc            $ 384.59 
Net Income                       $  58.41 
 
May 2017 
Legal Aspects of Public Procurement 
Income: 
9 attendees Rebate $671.00 
 
Expenses:  $580.03 
Refreshments, etc.  
Net Income:  $ 90.97 
 
July 2017 
Introduction to Public Procurement 
Income: 
10 attendees Rebate $700.00 
 
Expenses:  $796.07 
Refreshments, etc.  
Net loss:  -$ 96.07 
 
Sept 2017 
CPPB Prep 
Income: 
9 attendees Rebate $465.50 
 
Expenses:  $959.31 
Refreshments, etc.  
Net Income             -$493.81 
 
Contracting for Construction 
Income: 
12 attendees Rebate $667.00 
 
Expenses:  $--------- 
Combined with above.  
Net Income  $667.00 
  

http://www.nigp.org/eweb/DynamicPage.aspx?Site=NIGP&WebCode=InstEvent&Reg_evt_key=bb2670ed-b75d-43f8-9815-9f8938f98f18
http://www.nigp.org/eweb/DynamicPage.aspx?Site=NIGP&WebCode=InstEvent&Reg_evt_key=bb2670ed-b75d-43f8-9815-9f8938f98f18


 
Oct 2017 
Making the Contract fit the Purchase 
Income: 
14 attendees Rebate $747.50 
US Communities  $6300.00 
   
Expenses: 
NIGP   $6300.00 
Refreshments, etc $112.68 
Net Income  $634.82 
 
 
Total net income 2017 $1771.57 
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SUMMARY  ]  DESIGN SURVEY  ]  PREVIEW & SCORE  ]  COLLECT RESPONSES  ]  ANALYZE RESULTS

RESPONDENTS: 42 of 42

QUESTION SUMMARIES  DATA TRENDS  INDIVIDUAL RESPONSES

CURRENT VIEW ?

+ FILTER + COMPARE + SHOW

Filter or segment your data. ?

Filter by Question and Answer

Filter by Collector

Filter by Completeness

Filter by Time Period

Filter by Respondent Metadata

Filter by A/B Test

CANCEL

SAVED VIEWS (1) ?

EXPORTS ?

SHARED DATA ?

Q1

Page 1: Free classes from Columbia Chapter

Customize

Select up to 3 classes you would like to take as a free class
Answered: 42 Skipped: 0

&
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ANSWER CHOICES – RESPONSES

Adding Value to the Procurement Process–

Managing your End Users and Suppliers: It’sAll About Relationships–

Promoting the Procurement Function–

Making the Contract Fit the Purchase–

Taking the Cost out of the Purchase–

World Class Procurement Practices–

Effective Decision Making–

Ethics: A Survival Kit for Public Procurement–

How to Buy Performance Results–

Total Cost Analysis for Best Value Decisions–

Category Management Strategies for the Public Sector–

Preparing For and Surviving Internal Audits–

Preparing for the Age of Licensing–

Procurement Challenges: A Solution Seminar–

Principles and Techniques of Problem Solving– &

https://www.surveymonkey.com/create/?ut_source=create_survey&ut_source2=headerfab
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Report Date: March 20, 2018 
 
Committee or Director: Rewards  
 
Prepared By: Diane Seaton, CPPO, CPPB 
 
Executive Board Meeting Date: March 21, 2018 
 
Committee meeting minutes, new developments, or other information: 
 
 
2017 Rewards 
Awardees 
($275 each) 
 

 
Redeemed 

 
Comments 

Jeffrey Hagen No Request to use for 2018 Spring Conference 
Darren Chilton No Contacted, was undecided 
Brian Smith Yes Used 
Annie Teav No Request to use for CPPB Prep Class in June  
Tessa Paul Yes Used 
Paula Rickman Yes Used 
Jill Punches Yes Used 

 
 
Respectfully submitted by:  Immediate Past President 
 
Diane Seaton, CPPO, CPPB 
2017-2018 Rewards Dollars Committee Chair 
 
 



 
 
 
Report Date: March 20, 2018 
 
Committee or Director: Web Committee 
 
Prepared By: Suzi Fulcher 
 
Executive Board Meeting Date: March 21, 2018 
 
 
Committee meeting minutes, new developments, or other information: 
 
1) Still need a picture of Anthony for the Officers section.   
 
2) Working on Mail Chimp to replace Constant Contact, but schedule has been very full.  
 
3) Web Committee will talked about the look that we want in the menus and on the pages 
and have set about updating the site. 
 
4) Suzi will meet with Emmanuel and show him how to add members to the site. 
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